Ohio

Step |: Log In or create an OH|ID Account at:

https://ohid.ohio.gov/wps/portal/gov/ohid
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Step 2: From your OH|ID Dashboard, click on App Store

Step 3: Locate the Educator Licensure and Records

(CORE) application and Request Access

Step 4: Click the Open App button to the right
on the CORE app

Step 5: On the new page click the Action
button in the My Credentials section and
select Apply for NEW CREDENTIAL

@& OH|ID

SECURITY DEVELOPERS MANAGE OH|ID ACCOUNT

Click the star to pin your favorite apps to the top of the page.
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Create a profile with the Apply, renew, and maintain
Department licenses
Details OpenApp Details Open App

LICENSURE RENEWAL UPDATES

Please note: The permit you will need to
apply for is based on your job and location.

& My Educator State ID

Educator State ID:

ETETE [T O

& My Application Status

Below is a list of applications you have submitied. The status will be updated
accordingly as your application moves through the review process

My Credentials Apply for NEW Credential # | view Hisry © J @ l

Submitted
Ne

(1ast 365 days)
o display.

It you have never held an Ohio license or are applying 10 receive a new credential that
you have not previously held, please click the Apply for NEW Credential bution. If you
‘are a license holder renewing or modifying a license that you currently hold or have held
in the past, please find the credential in the list below and select the Action bution.

Eftective  Expiration  Cradlential
Credential Status  Year Date Number Action
1 Year Eductonal [1esua [Action ~ |
Aide Permit !
Print &

Applications Not Yet Submitted
No appiications ta display.

|™ My Background Checks
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Position/Credential:

e Preschool Teacher - “I Yr Instructional Assistant” permit

e K-12 Teacher — “Non-Tax, Permanent” permit

¢ Inclusion Teacher — Ohio Teaching License (General Education or Intervention Specialist)

e Paraprofessional/Teacher Support/Inclusion Aide - “| Yr Educational Aide” permit

e Behavior Technician (excluding BTs for The Learning Spectrum) - “| Yr Instructional Assistant”

e Speech Language Pathologist and Occupational Therapist — “5 Year Professional Pupil Services
License”

Step 6: Select the correct dates (the start
of the current school year) and then click it
the Start Application Process Credentia:

Button 1 Year Educational Aide Educational Aide Permit

You chose to: Effective: Will Expire:
« In the Effective dropdown, select e Ressmased; -
07/01/2024

Start Application Process

& Ohio Resident

Have you lived eontinuously in Ohio for the past five years? Yes Mo

Step 7: Answer all questions. I I

Would you like to apply for a milltary fee waiver? Yes Mo
1f you answer yes, you must entation of your status as a current member or a veteran of the U.S. Armed Forces, the National Guard or
Reserves, or the Ohia Military Reserve or Ohio Naval Miltia (under the Ohio Adjutant General); o as a spouse of an active duty member.

Nato: For more intormation, please cliek here.

& Criminal History and Prior Licensure Discipline

ATTENTION: You quired to disclose the foliowing questions regardiess of how much time has passed since the llcident occurredibr whether
you have previously disclosed the offense 1o the Department.
Unsure of how 1o answer these questions, click here.

Have you ever been convicted of any criminal offense (except misdemeancr traffic offenses)? Yos | No

You MUST disclose:
« all criminal convictians
nd fel

. m d felonies
. g
= convictions based an a plea of no contest or a plea of nolo contendere, including an Alford plea

« felony trafiic oftenses

Step 8: If required for your
position, please upload a copy of S

your official transcri pt from an 10 Pease ok hrs o detemine f dooumsnts ar requied fr s appicaton
. . . The following documents may be required for your application. Please check with your i or see our ite for application and verification of
accredited co"ege or university. b e e ! -

« Verification of Mitary Service - Miltary Fee Waiver Only

Application Documents

"1 Yr Instructional Assistant”
Required: minimum of an associate
degree or equivalent (48 Semester Prveusy Submitd ocumens
Hours, or 72 Quarter hours) mem—

No documents to display.

“Non-Tax, Permanent”
Required: minimum of a bachelor’s
degree
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Step 9: In the Required Application
Signatures section, click the Find
button.

= Enter your location’s IRN and click Find Organization

e Outreach: 013799

e Athens: 019882

e Columbus/Dublin: 019884

e Lancaster: 019881

» Sandusky: 019880

* West Chester: 015012

* Cincinnati: 010407

* Dayton: 013207

* Central Preschool and Inclusion: 010507
e Central: 017232

* Johnstown Preschool: 017174

* Johnstown: 017488

* Canal Winchester Preschool: 013922
Canal Winchester: 017487

Step 10: Confirm you have the correct IRN and
location and click Select

Step | I: Click Continue in the next
two windows that pop up.

Superintendent Signature

+ Required Application Signatures

Find Organization u

IRN:

Organization Name:

Find Organization Q.

HOOGOEN

Reset % Close W

Find Organization n

IRN: Organization Name:

014157

Find Organization Q

IRN Organization Name 4 county Action
014157 Haugland Learning Center-Dublin Frankiin
% -
Showing 1to 1 of 1 rows

Pay and Submit Applications

$ Credential Applications Payment

You have started the following Credential Applications:

Initiated Credential(s)

06/07/2021 1 Year Educational Aide Educational Aide Permit / Renew

Do Nt Include

i= Total Amount Due

This amount reflects the total amount due based on your selection(s) and any positive or
negalive balances in your account. Please submit the amount shown

Total Amount Due:

$25.00

comre ) IR0

You are navigating to an external site for payment processing. Please do not use
your browser's "back" button. Processing may take a few minutes. You will receive

an email when your payment is processed.
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Step | I: Select your payment method hio.gov | FEXE: .
and click Next.

Choose Payment Method

Payment Amount:" $25.00 Payment Method
Payment Method: Credit Card_v]

Cancel Next

Payment Review

. Ohio.gov | ciation

i nfo rmation . Ohio Department of ion - Licensure

Enter Payment Information

Please enter your credit card payment and billing information below. Al of the fields marked with an asterisk are required.
For assistance locating the card security code, please select the following:

@ Locate Card Security Code

‘Ohio Department of Education - Educator Licensure Payment Summary.

Total

$25.00

Payment Information

* Credit Card Number * Credit Card Type

* Expiration Month

* Expiration Year

* Card Security Code

Step 12: Save, screen shot or print a
copy of your receipt for your records.

YOU WI" need a receipt to obtain Ohio Department of Education - Educator Licensure

H Successful Payment
reimbursement through Concur Y
Your credit card payment has been successfully autherized. Thank you for using the Central Payment Portal online payment processing system.
This page will serve as your receipt. Please print this page for your records and note the confirmation number below:

4 Print Receipt
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